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‘Greenbank aims to provide a caring environment where traditional values of 

courtesy, respect for others and pride in work enables all children to develop their 

talents, gain self-esteem and reach their full potential.’ 

 

This is a whole school policy which includes the Early Years Foundation Stage, 

which is the Nursery, Preschool and Reception classes. It also includes temporary 

workers and volunteers. This policy should also be read in conjunction with the 

School's Safeguarding Policy. 

 

RATIONALE: 

This document seeks to set down comprehensive guidelines to the behavioural 

expectations for pupils attending Greenbank Preparatory School and Day Nursery 

including EYFS. Non-statutory advice from Behaviour and Discipline in Schools 

(2016) has been considered. As always, we rely on the full support and co-operation 

of parents at all times. If the following guidelines are adhered to, we can all be 

assured of the best possible environment for our children to enjoy their education. 

Greenbank Preparatory School, including the EYFS, does not use corporal 

punishment nor does it threaten corporal punishment. 
 

AIMS: 

 To develop in pupils a sense of self-discipline and an acceptance of responsibility for 

their own actions. 

1. To create the conditions for an orderly community in which effective learning can 

take place, in which there is mutual respect between all members, and where there 

is a proper concern for the environment. 

2. We attempt to establish a friendly, purposeful, pleasant atmosphere in which 

pupils are able to give of their best, both in the classroom and in extra-curricular 

activities, and are encouraged and stimulated to fulfill their potential academically 

and socially.  

 

There is a positive policy of encouraging good attitudes, rewarding and praising 

where possible. We aim to develop awareness of the importance of honesty, 

acceptance of wrongdoing and forgiveness. 

 

In order to achieve all this, the children, staff and parents need to have a clear 

knowledge and understanding of the school's expectations. To maintain the desired 

levels of behaviour and attitude, it is vital that the staff adopt a consistent approach 

towards disciplinary procedures: 



 

 

 

 Praise good behaviour 

 Encourage co-operation 

 Be clear and fair at all times 

 Always be willing to listen sympathetically to parents and children 

 Be vigilant when supervising children 

SANCTIONS: 

There will be times when children behave unacceptably. Children need to discover 

where the bounds of acceptable behaviour lie, as this is a part of growing up. A 

Behaviour Policy should state these boundaries clearly and firmly. 

Minor breaches of discipline are dealt with by the staff, in a caring, supportive and 

fair manner, having regard to the age of the child. With regard to the Equality Act 

2010, reasonable adjustments are made for pupils with special educational 

needs/disabilities and support systems are put in place. 

Each case is treated individually. Generally, children are reminded that they are 

responsible for their own actions and that breaking rules has consequences. 

Normal sanctions include an oral reprimand and reminder of expected behaviour, 

’time out’,  loss of free time (such as break times), loss of a special ‘fun’ activity, 

moving in class to sit alone, moving into another room,  writing a letter of apology, 

and loss of a responsibility. 

If the unacceptable behaviour is persistent or recurring, parents become involved. 

Children might then be placed on a daily or weekly report system, with parents’ 

support, to monitor their behaviour. 

Major breaches of discipline are physical assault, deliberate damage to property, 

stealing, leaving the school premises without permission, verbal abuse, refusal to 

work, and disruptive behaviour in class. Greenbank Preparatory School has a standard 

procedure for serious breaches of discipline. Failure to improve at any stage leads 

automatically to the next stage; each stage is recorded by the school. 

This type of behaviour is very rare at Greenbank and it is the duty of the Headteacher 

to deal with it promptly, particularly if the problem persists. 

PROCEDURES FOR DEALING WITH MAJOR BREACHES OF 

DISCIPLINE: 

 An oral warning by the Headteacher concerning future conduct.  

 Withdrawal from the classroom for the rest of the day.  

 A letter to parents informing them of their child’s unacceptable behaviour.  

 A meeting with parents, at which a warning is given about further sanctions, 

unless there is an improvement in the child’s behaviour.  

 If the problem is severe or recurring, exclusion procedures are implemented – 

after consultation with the Governing Body.  

 A case conference with parents.  



 Permanent exclusion, after consultation with the Governing Body.  

 Parents have the right of appeal to the Governing Body against any decision to 

exclude their child. The process for exclusion appeals follows the Complaints  

procedure from the panel hearing stage. (see Complaints Policy) 

NB: A particularly serious problem could result in suspending the normal procedure 

and a child being taken home straight away. 

 

DESIGNATED BEHAVIOUR COORDINATORS: 

Nursery: Room Supervisor – Nursery Managers – Headteacher (Mrs Lowe) 

Preschool: Class Teacher –EYFS Coordinator –Headteacher (Mrs Lowe) 

Reception – Year 2: Assistant Headteacher (Mrs Clouston) –– Headteacher (Mrs 

Lowe) 

Year 3 – Year 6: Class Teacher – Assistant Headteacher (Mr Dyson) – Headteacher 

(Mrs Lowe) 

 

LUNCHTIME SUPERVISION: 
 Lunchtime supervisors are on duty both in the Hall and playground. The supervisors 

should maintain order; usually by reminding children of the standard of behaviour 

expected. The supervisors send children who misbehave to the school office to record 

their behaviour in the Behaviour Log. At the end of lunch, class teachers will be 

informed of any incidents.  Repeated incidents will result in parents being informed 

and the pupil being excluded from the playground and attending a ‘Thinking Time’ 

detention with the Headteacher. 

PARENTS: 
Parents can help by recognising that an effective School Behaviour Policy requires 

close co-operation between parents, teachers and children. Parents should discuss the 

school rules with their child, emphasising that they support the rules. 

Attending parents’ evenings and parents’ functions and developing informal contacts 

with school helps to reinforce their support for the Policy. Learning and teaching 

cannot take place without sound discipline and parents should recognise that staff will 

deal with behaviour problems patiently and positively. 

CARE AND CONTROL OF CHILDREN: 

Staff have a responsibility to provide interesting, challenging and well-paced lessons 

that motivate and engage the interest of pupils. 

Staff should always promote good behaviour through praise and rewards. Staff should 

never chastise a child physically. 

If there is a need for sanctions, the following may be invoked, depending on 

circumstances: 

 redirect to another activity  

 talk to the child – discuss what has happened  

 discussion in groups or whole class  

 move the child from the group to work on his/her own  

 repeat work  

 miss break time (but must be supervised)  

 remove child from the class – place with Headteacher or in another class  

 parental involvement  

 daily report  

 sanctions as in Discipline Policy.  



Serious incidents are recorded. 

 

BEHAVIOUR LOG: 

Kept in the school office, this is used to record minor incidents. House demerits are 

given. The Headteacher will review the log regularly and deal with persistent 

offenders. 

 

INCIDENT & ACCIDENT BOOK: 
This is used to record: 

 any incidents involving a child, or anyone employed in school, resulting in 

personal injury or damage to property  

 loss, theft, or damage to property  

 any other incidents or matters of a serious nature.  

These incidents are ones that might give rise to disciplinary or legal action or become 

a matter of public interest. 

 

DISCIPLINE FILE: 

This is used to record significant disciplinary measures taken by a member of staff 

against a child. Exclusion must always be recorded. This book is not for minor 

incidents in day-to-day classroom management but for serious occurrences of 

challenging behaviour. 

 

CHALLENGING BEHAVIOUR: 
Challenging behaviour can take the form of verbal abuse, physical abuse, assault, 

defiant refusal and absconding. 

 

INTERVENTION: 
If a child attacks another child or adult violently and refuses to calm down, then 

physical restraint is necessary. The child is removed and taken to the Headteacher 

who contacts the child’s parents. (see Physical Restraint Policy) 

The situation is discussed with the Headteacher, who will work with the member of 

staff and parents to devise an action plan to meet that child’s and the school’s needs.  

 

MODIFICATION OF BEHAVIOUR: 

In order to modify unacceptable behaviour staff will adhere to the following 

procedures: 

 

 Immediate checking of misbehaviour 

 Bring to the child's attention the aspect of behaviour that is unacceptable 

 The teacher will record notable incidents and inform the Headteacher 

 Action taken may include the withdrawal of privileges (e.g. time-

out),whilst still ensuring that the child receives full curriculum entitlement 

 

We try at all times to be positive with children. Good behaviour is praised and 

rewarded on a regular basis by using: 

 

 Stickers and stamps 

 Written and verbal comments 

 House points 

 Certificates in assembly 

 



 

 

 

 

BEHAVIOUR MATTERS: 
What do we mean by Good Behaviour? 

We believe in the development of self-discipline, respect and consideration for others 

at all times. The school is a community where every individual has a worthwhile 

contribution to make and where needs and opinions are respected and valued. 

 

We expect our children: 

to listen to others 

to be honest and truthful 

to be caring and kind 

to be helpful to each other 

to be polite and friendly 

to be sensible and hardworking 

to respect property 

to respect others 

 

Because we believe in the above, things we will not accept include: 

bullying 

swearing (bad language) 

aggressive behaviour 

stealing 

rudeness 

disruptive behaviour 

wanton damage 

failure to maintain good conduct 

By using a positive system of rewards and reinforcing good behaviour, Greenbank 

Preparatory School and Day Nursery fosters children’s positive self-esteem. (see 

Merit and Rewards Policy) 
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I have received, read and understood the Greenbank Preparatory 

School and Day Nursery - 

 

Policy for Behaviour and Discipline 
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